Beginning Literacy ESL

Unit: Job Search
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Checklist

Below is a possible "suggestive" list:
(see SalsBegLitESL_Grid, eslMorrisLiteracyProjectStudentProfile.doc, and eslNeedAssessCurriculuumChoiceSurvey.doc)
__Preparation for Employment (e.g. Job Ads, Resumes, Cover Letter, Job applications, Interview Skills, thank you cards, etc…)

__Maintaining Employment (e.g. attendance, “on-time”, “good” work ethic,  understanding pay stubs,  etc..)

__Change of Employment (Career-e.g. discover their “potential” through “Self-Assessment/Evaluation Tests” GoodnewsEverybody: Life-Purpose)

Goals

By the end of the program (quarterly year), students will demonstrate the skills to find, maintain, look for a “new” one, and/or enhance on a job. 

Objectives

By the end of this unit, students will:

· Be able to find a job

· Be able to maintain a job

· Be able to look for a “new” job

· Be able to enhance job skills

Estimated time to complete unit:  1 Class Session

Required Activities (please initial and date when you complete an activity in class)

· ________ Use guide The REEP Family Literacy Curriculum located in this link=>  http://www.aelweb.vcu.edu/publications/FamilyLit2002/FamilyLit.pdf  taken from “Education Information Resource Center” http://www.eric.ed.gov
· ________ Draw, describe, or show a picture, object, etc… of the word (s) above for visual memory

· ________ Student pronounce each word

· ________ Visit local nearby Work Force Center

· ________ Look at possible job ads (e.g. newspaper, online, radio, etc…)

Optional Activities (please initial and date when you complete an activity in class)
·  ________ Have them practice verbally/orally share this in class if they feel comfortable to do so. If not, they can do this individually one to one with teacher.

· ________ Watch a similar sample video presentation

· ________ List of “Workplace Competencies” (from SCANS-Secretary’s Commission on Achieving Necessary Skills, which is a set of skills for success in the workplace) in pp. 44 “Teaching Adults ESL: A Practical Introduction” by Betsy Parrish

· ________ Practice looking-up “Job Want Ads” (e.g. newspaper, online, etc…) and then practice oral skills (e.g. pp. 76 Parrish)

· ________ Real Life 1:9 "Employment" pp. 114

· ________ All-Star (workbook) 1.10 "Can You Use A Computer-jobs & actions" pp. 138 

· ________ Job Application Sample (realia)

· ________ Resume Sample

· ​​​​_________Interview Practice Exercise (oral)

· ________ Incorporate activities from “Tutor Tip Archive”- http://www.themlc.org/tutor_tips from the Minnesota Literacy Council

· _______   http://www.eslflashcards.com/preview.php?id=45
· ________ Online Resources Goodnews Everybody: Liberal Arts-Employment
